Career Connect Privacy Notice (Applicants)
This privacy notice explains how Career Connect intend to use the information you provide in your job application, along with your rights, our reasons for requesting it and who will have access to it.

As defined by the UK General Data Protection Regulation (UK GDPR) Career Connect is the Data Controller and ultimately responsible for ensuring the data you provide is kept secure, processed correctly and that you understand your legal rights in relation to the data you provide.

Purposes of Processing Data
Career Connect is processing your data because you have made an application of employment to Career Connect. Your data will only be used in the processing of your application, and communication to you about your application. If you apply more than once, we may consider  previous applications when making a decision.
Your data will be accessible by the Career Connect HR Team, staff involved in the recruitment process, and the IRIS team who supply the recruitment software. 
We will not use your personal data in any other way, though it may be used anonymously in statistical analysis.  
Lawful Basis of Processing
Article 6 of the UK GDPR sets out the lawful basis for processing personal data. Career Connect has identified the following as being most relevant.
· (a) Consent: by submitting an application you have given clear consent for Career Connect to process your personal data for the specific purpose of processing your application.
· (b) Contract: the processing of your data is necessary because Career Connect has asked you to take specific steps as part of possibly entering into a contract of employment.  
Categories of Data Processed 
The types of data Career Connect will process are:
· Name, address, email, telephone number
· CV and cover letter
· Equal opportunities monitoring information (defined as special categories data) - this information is purely for statistical analysis and monitoring purposes
· Questions required by employment law: for example about your right to work in the UK.
· Answers to application questions. As Career Connect is an organisation working with vulnerable adults and children, this could include questions around criminal offences. 
· Any other information you wish to provide in support of your application

Organisations that Career Connect Pass Data to. 
Career Connect will not pass on data about your application to anyone without your consent.
Retention of Data
Career Connect will keep your data for 13 months after the close day of the vacancy, then it will be deleted. This allows for statistical analysis of applications. 
Your Rights
Your rights are: 
· the right of erasure or to be forgotten
· the right to rectification if information is inaccurate or out of date
· the right of data portability (to obtain and reuse your personal data)
· the right to withdraw your consent with regards to the handling of your personal data
· the right to ask for a copy of the information held about you (Subject Access Request - S.A.R)
· the right to lodge a complaint with a supervisory authority - the ICO

If you have a Complaint
If you are unhappy with what we do with your data, please contact the Data Protection Officer.
The Data Protection Officer for Career Connect is:
Stewart Nicolson
Data Protection Officer
Career Connect
Exchange Flags
Walker House
Liverpool
L2 3YL 

Email  data.protection@careerconnect.org.uk 

The recruitment software is supplied by IRIS Software Group Limited and they are defined as a Data Processor under the GDPR. They will only process your data in accordance with Career Connect’s instructions.

IRIS can be contacted at: 
4th Floor Heathrow Approach, 
470 London Road, 
Slough, England, 
SL3 8QY

support@networxrecruitment.com

 If you are still not satisfied you have the right to raise the issue with the organisation that upholds information rights in the public interest, the Information Commissioners Office. The ICO can be contacted at 
Telephone: 0303 123 1113
Web site: https://ico.org.uk/
Career Connect can exercise the right to update this notice as and when required.

